

Llangrannog Community Council
CLERK TO THE COMMUNITY COUNCIL
Applications are invited from suitably qualified candidates for the post of Clerk to the Community Council.
The Clerk to the Council will be the Proper Officer of the Council and as such is under a statutory duty to carry out all the functions, and in particular to serve or issue all the notifications required by law of a local authority's Proper Officer. The Clerk will be totally responsible for ensuring that the instructions of the Council in connection with its function as a Local Authority are carried out. The Clerk is expected to advise the Council on, and assist in the formation of, overall policies to be followed in respect of the Authority's activities and in particular to produce all the information required for making effective decisions and to implement constructively all decisions. The person appointed will be accountable to the Council for the effective management of all its resources and will report to them as and when required. The Clerk will be the Responsible Financial Officer and responsible for all financial records of the Council and the careful administration of its finances.
The Council has adopted a Welsh Language Scheme and bilingual skills are desirable.

Salary NJC Salary Scales (LC2 Point 18) £12.98/hour
For further information please contact:
Shan Gwyn, 07976918659 or via e-mail shan.gwyn@btinternet.com

Applications to include a CV with a covering letter  by e-mail

The closing date for all applications is: 09 April 2021




